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1. OBUIHE MOJIOKEHUS

1.1. Tapaepobumk npunuMaercs Ha pabory ® yBosabHsercs ¢ paboTsi
aupexkropom MBOVJIO IOCI (nanee — yupexieHue) Mo npeacTaBieHuio
3aMECTHTE/IS AMPEKTOpa MO WIMHHHCTPATHBHO-XO3sHCcTBeHHON HacTH (AXY) wmm
JIHIIOM €ro 3aMeLlaloumM,

1.2. TapepoOumHK NMOAYMHACTCH HEMOCPEACTBEHHO 3aMECTHTENIO AHpeKTopa
no AXY wan 3aseayromeMy X03aHCTBOM YUpeskIeHHS.

1.3. lapaepoOumK A0DKEH 3HATH:

- NpaBHAA NPHEMa M XPaHeHHS IHYHBIX Bellleil;

- npasuna oopmiIeHHs JOKYMEHTOB B ClIy4ae yTepH KeToHa,

- peuM paboTsl yupeKIaeHns,

- PaBHIa BHYTPEHHEr 0 TPYAOBOroO pacinopaaxa;

- IPaBHJIa H HOPMBI OXPaHBbI TPYa;

- IPaBHJIA TEXHHKH 6E30MacHOCTH M NPOTHBONOKAPHOI Ge30NMacHOCTH;

- 3THKY ODLICHHSA C NOCETHTENAMH H PabOTHHKAMH YHPEKIACHHUA.

2. TPEBOBAHUS K KBAJIMOUKALIUH
2.1. 'apaepoOumK OTHOCHTCS K Kateropuu paboumx.
2.2. TpeboBanus K KBaH(pHKALIHH;
- cpesnee (nonHoe) obuee obpasopanne, Ge3 npexbasieHuit TpeboBanmil K
cTaxy paboThl.

3. AOJIKHOCTHBIE OBSI3AHHOCTH
["apaepobumk:
3.1. TlpuarMaeT Ha XpaHeHHe BEpPXHIO OeKIY, rofoBHbie yOopsl, 00yBb H
Apyrue JHYHBIE Bel 0T paboTHHKOB, 00yHalONIMXCs | IoceTHTeNel YIpexIeHns.
3.2. Buipaer:
- MNOCETHTENIO KETOH ¢ yKa3aHHEM HOMEpa MecTa XpaHeHHs Bewlei;




- OJICXKY U IPYTHUE BEITU 0 MPEAbSIBICHUIO )KETOHA.

3.3. CoziepKUT B UUCTOTE U MOPSAIKE MOMEIICHUE TapIepOOHOM.

3.4. Oka3pIBaeT MOMOIIb WHBAJIKMIAM, MAJIOJICTHUM M MIPECTapesIbIM JUIaM IIPH
pa3ieBaHUM U OJICBAHUH.

3.5. ObecneunBaeT COXpaHHOCTh BEIIICH, CAAHHBIX HAa XpaHEHUE PaOOTHUKAMH,
0OyYaIOIMMUMHUCS U MTOCETUTEIISIMU YUPEKICHHUS.

3.6. HeszamemiuTenbHO COOOIIAET aJIMHUHUCTpAIMU YUpEXKIEHUS 00 yTepe
BEIIICH, CTAaHHBIX HA XpaHEHUE.

2. IPABA

["apaepoOuk Bmpase:

4.1. TpeboBaTh  OT  aIMUHUCTPAUMU  YYPEKIACHUS  OOECHEUYEHUS
OpraHU3allMOHHO-TEXHUYECKUX  YCIOBUM U OQOpMIICHUSI  YCTAaHOBJIEHHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJI UCIIOJTHEHUS TOJKHOCTHBIX 00S3aHHOCTEH.

4.2. 3HaKOMUTBCS C TOKYMEHTAMHU, ONPEIEIIAIONIMMU €ro IpaBa U 00s13aHHOCTU
10 3aHMMAEMOM JI0JPKHOCTH, KPUTEPUHU OLIEHKH Kaue€CTBA UCIIOJHEHUS JOKHOCTHBIX
00s13aHHOCTEM.

4.3. Ilomydath OT paOOTHUKOB yUPEXKICHUS UHPOPMAIIUIO, HEOOXOAUMYIO IS
OCYILIECTBIICHUS CBOEU JESITEIbHOCTH.

4.4. llpencraBidaTb Ha  PACcCMOTPEHUE CBOETO  HEMOCPEICTBEHHOIO
PYKOBOAMTES IPEIOKESHHSI TI0 BOTIPOCAM CBOEH JIEATEITHHOCTH.

3. OTBETCTBEHHOCTbD
["apepoOIIKK HECET OTBETCTBEHHOCTb:

5.1. 3a HeHaiexkallee UCIOJIHEHUE WIA HEUCIIOJHEHNUE CBOUX JTOJKHOCTHBIX
00s13aHHOCTEH, MPETyCMOTPEHHBIX HACTOSIIEH MOKHOCTHOM WHCTPYKIIMEH - B
npeaenax,  ONPENEIEHHBIX  JCHCTBYIOIIMM  TPYIOBBIM  3aKOHOJATEJIbCTBOM
Pocculickon ®@enepanumu.

5.2. 3a mpaBOHApYIICHUS, COBEPIICHHBIE B MPOIECCE OCYIIECTBICHHS CBOEH
JEATEeNIbBHOCTH - B TMpeJeNiax, OMPEAEICHHBIX AEHCTBYIOIIUM aIMUHHCTPATHUBHBIM,
YT'OJIOBHBIM U IPa)KIaHCKUM 3aKOHOATENbCTBOM Poccuiickoit denepanni.

5.3. 3a mpuuMHEHHE MaTepHAIBHOTO yiiepba - B Tpenenax, OmpeaeIeHHBIX
JEUCTBYIOIIMM TPYAOBBIM M TPaXKJAHCKUM 3aKOHOJATEIbCTBOM Poccuiickoi
denepaunm.



